
How to Update a Committee Roster

1. For expiring members, ASABE staff will reach out via email to advise members on their status and if
they wish to renew. This will be completed before the Annual Meeting.

2. During the Annual Meeting, the Chair will review the roster and make a note of any new members.
Please include their name and email address.

3. Any member wishing to be elected to an officer, representative position must be a verified ASABE
member as these are voting positions. Anyone is eligible for a Liaison position as this is to support
information and communication between committees and organizations. All officers must be voting
members of the committee.
a. Note: Under member type: AM=ASABE Member, NMI= Non-Member Individual, CM=Canadian

(CSBE/ASABE) Member
4. Once all leadership, liaisons and representatives are selected, document their information including

term of the office and along with the information on new members, forward this to your ASABE staff
administrator.

5. Finalized roster information is due to ASABE staff within 30 days of the close of the Annual Meeting.
6. You can find your staff administrator from the header on your committee Engage page.


