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DESIGNATION (Always a return above it) (Style: Std Number) 
Standard Title (Style: Title)
Document History – Existing Standard

Information about the standard (proposed by or approved by groups) goes here. Use History style. 
Standards staff to update.
1.  Replace Reconfirmed with Reaffirmed in all instances. 
2. Combine ASAE and ANSI approvals with latest date if within 2-month time frame.
3. Use History Table for table contents. 
	Revision
	Action
	Publication Date
	Action
	Date
	Note

	3
	Revised
	5/2026
	
	
	Withdrawn ANS

	2
	Revised
	5/2020
	Reaffirmed
	1/2021; 12/2025
	

	1
	ANS
	6/2018
	Reaffirmed
	1/2019
	

	1
	Revised
	1/2018
	
	
	

	-
	Initial Publication
	12/2016
	
	
	



Document History – New Standard

Information about the standard (proposed by or approved by groups) goes here.
Standards staff to update. 
	Edition
	Action
	Publication Date
	Action
	Date
	Note

	3
	Revised
	5/2020
	Reaffirmed
	1/2021; 12/2025
	

	2
	Revised
	1/2018
	
	
	

	1
	Initial Publication
	12/2016
	
	
	ANS




Keywords (Style: Keywords): List Keywords from PPF alphabetically, separated by commas, first word of each phrase capitalized, no period at the end

Scope and Purpose (Style: Heading Level 1)
 The standards scope is added here and it should match the same information that is provided in the Project Proposal Form. If the standard has a purpose, add it here. If there isn’t one, Purpose can be removed from the main heading so it only reads Scope. Use the Sub Level 1 style for non-main idea sentences. 
 To create a second step, hit enter for a new line and the number will auto generate.
 For a secondary main idea heading, use Heading Level 2 style. See 1.4 for example.
 Battery Operating Status (Style: Heading Level 2)
 For a sub step, hit enter and select Sub Level 2 from the Style List. 
 To create another sub step, hit enter and select Sub Level 2. It should auto number the step.
1.1.1.1  To create a third sub step, hit enter for a new line and select Sub Level 3 
·  To create a bulleted sub step, hit enter for a new line and select Sub Level 4. 
 To create a new Heading Level One, enter to a new line and select Sub Step Level 1.
 If a section goes to the next page and there is room on the previous page, highlight the section, right click and select Paragraph. Under the Line and Page Breaks tab, unselect Keep with next and Keep lines together. 
Normative References (Style: Heading Level 1)
The following referenced documents are indispensable for the application of this document. For dated references, only the edition cited applies. For undated references, the latest edition of the referenced document (including any amendments) applies. Do not number references. Group Standard Developer standards together. Order each group numerically. Use Normal Inset style for the Normative Reference section. 
Dated reference for National Standards: ASAE S327 Terminology and Definitions
Dated references for ISO adoptions: ASABE/ISO 17101-1:2012 Agricultural machinery
Undated reference using the base ASABE number of the standard: ANSI/ASAE S318 Safety for Agricultural Field Equipment
Undated ISO adoptions include year the document was approved by ISO: ASABE/ISO 17171-1:2012, Agricultural machinery — Thrown-object test and acceptance criteria — Part 1: Rotary mowers
Definitions (Style: Heading Level 1)
 Terms shall be listed alphabetically. 
 The term shall be bolded, lowercase and followed by a colon. Short definitions shall not use a period.
 Sub definitions may be used.
[bookmark: _Hlk214359237] When a definition is taken out of another document, include the source information as shown below. 
 guard: A protective device designed and fitted to reasonably minimize the possibility of inadvertent contact with machinery hazards, as well as to restrict access to other hazardous areas. [SOURCE: ANSI/ASAE S318, definition 3.4]
Document Formatting (Style: Heading Level 1)
 Notes (Style: Heading Level 2)
 Use Sub Level 3 style for any step after Sub Level Two or Heading Level 2.
 Notes are used to add information of lesser importance, to clarify or explain provisions in clauses. Notes are informative and shall not include requirements or recommendations.
 When creating a note, use a colon after the word NOTE.
 Notes should appear at the beginning or end of the clause to which they pertain.
 Equations (Style: Heading Level 2)
 Equations are used to present mathematical formulas relevant to the standard.
 Equations use MathType.
 Style used is Equation, which centers the equations. 
 If multiple equations are used in the document, include the number in the sequence.


		(1)
where:

 = the mean discharge of emitters in the sample
s = the standard deviation of the discharge of the emitters in the sample


		(2)
where:
xi = the discharge of an emitter
n = the number of emitters in the sample

Tables (Style: Heading Level 2)
 Use a dash with spaces on both sides for the table caption and capitalize the first word. No period at the end unless there are multiple sentences. 
 Organize tables in a way that clearly presents the required information.
[bookmark: _Hlk214362261] To add a table, go to Insert and select Table. Select the number of blocks needed, or select Insert table and fill out the rows/columns selection as needed.
Table 1 (Style: Table Caption)
	Interesting Information
	Tables use Table Contents Style
	

	Data Numbers
	
	

	Helpful Items
	Definitions of Helpful Items
	

	*Footnotes can be added here. (Table Footnote Style)


 Figures (Style: Heading Level 2)
 Figures are used to present information or requirements that are most clearly understood in other than text or tables.
 Figures should be horizontally centered on the page or both horizontally and vertically centered within a cell if a table format is used for the figure.
Use Figure Style when adding figures. 

[image: fig 01]
Figure 1 (Style: Figure Caption)
 Figures with more than one part use one parentheses to label:  a)  b)
 Figures or tables which continue onto more than one page - add after title: (continues on to the next page)
 All illustrations should be clear, concise and well labeled. Illustrations should be submitted to ASABE Standards staff along with the draft document as separate digital files produced to the specifications of the ASABE Publications Department style guide for authors (available on the ASABE website). A figure number and brief caption should identify each illustration.
 ASABE shall not be responsible for alternating graphics, drawings or other illustrations. The responsible development group shall provide any editing support. 
2 Miscellaneous (Style: Heading Level 1)
 When emphasizing a point, use italics. If the item is safety related, it shall be bold. 
 SI metric units shall be used. If U.S. customary units are needed, SI metric units shall be stated first with U.S. customary units in parentheses or in a separate column of a table (Ex: extending 104 mm (4.1 in.) above and 216 mm (8.5 in.) below”). For more information, reference ASAE EP285. 
 Symbols (such as <, >, and ±) should be used instead of “greater than" or "less than" especially in tables and when the symbol for the unit of measure follows the numerical value. (Ex: 3<6, 6>3, ± 3)
 The terms "max" for maximum or "min" for minimum should not be used in text unless exceptional circumstances apply. They can be used in tables provided that “min” is not used as a measurement unit elsewhere in the table.
 Numerical values with units of measure shall include the symbol for the unit of measure after the nominal value and after the tolerance value (Ex: Apply a pressure of 400 kPa ± 20 kPa).
 A range of values with units of measure in text using "to" or "through" shall include the symbol for the unit of measure after the first value in the range and after the second value in the range (Ex: The test specimen shall be 100 mm to 200 mm in length).
 Units of measurements can be abbreviated with a space in between (Ex: 3 in., 3 m, 3 h, 3 ft).
 When using a value degree symbol, no space is recommended (Ex. -3°C, 3°).
 There should not be a space between a number value and a percentage sign (Ex: 3%)
 The ASABE Publications Department style guide (available on the ASABE website) shall be used as a guide for dimensions.
 Certain abbreviations are commonly used, and are universally understood. Abbreviations subject to misinterpretation should not be used. To avoid confusion with the preposition "in" the abbreviation “in.” shall be used for inches. 
References (Style: Reference Heading)
 Use Reference Text for the list of references. 
 For undated references, the latest edition of the referenced document (including any amendments) applies.
 List alphabetically or by dates. Any changes need Standards staff approval. 
 Use hanging indents whether numbered or not. Many references use em dashes.
 Example: OSHA. Threshold limit values and biological exposure indices for 2003. Occupational Safety & Health Administration, 200 Constitution Avenue, NW, Washington, DC 20210

Annex A (Style: Annex Heading)
Informative (Style: Annex Heading)

 Information pertaining to the standard that is an informative reference goes here. 

Use Annex Numbering A.

 Example item: Illustrations of mowers dealt with in this part of ISO 4254

[image: ]
Figure A.1 – Self-propelled mower (Style: Figure Caption)





Annex B (Style: Annex Heading)
Informative (Style: Annex Heading)

 If there is more information that is different from the first annex, a second annex can be created.

Use Annex Numbering B style.

 Example Item: Table 1 specifies the item reference values to be used for different types of cotton modules when not used with the John Deere system.
Table 1 – Reference values for non-John Deere system
	Item Reference
	Module Type

	0
	Undefined

	1
	Conventional (≥ ~9.8 m long)

	2
	Modified conventional (~4.9 m long)

	3
	Cylindrical module (~2.4 m diameter)

	4
	[reserved]*

	5
	[reserved]*

	6
	[reserved]*

	7
	[reserved]*

	8
	[reserved]*

	9
	[reserved]*

	* Reserved for future reference values



Annex C (Style: Annex Heading)
Informative (Style: Annex Heading)

 If there is more information needed that does not fit into the first two annexes, a third annex can be created by using the Annex Heading and Annex Numbering C. 
 To create a second step, hit Enter and select Annex Numbering C for the numbering to automatically work. 
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